Sample

Housing Authority of the City of Anytown, State
Solicitation for Professional Fee Accounting Services

Date: 
The Housing Authority of the City of Anytown (Authority), respectfully requests proposals (RFP) from qualified Certified Public Accounting firms to perform fee accounting services for its public housing agency.  The Authority operates (# Units) Public Housing and (# Units) Section 8 Voucher units.  The Authority is currently completing two years of Capital Fund Program (CFP) totaling $xxx,xxx.

It is expected that the fee accounting services will be performed in accordance with generally accepted accounting principles and other guidelines as typically required in the Housing Authority industry.  Questions regarding this RFP should be submitted to the following email address:XXXXXXXXXXXXXXXXXXXXXX.
Scope of Service

The scope of services provided by the Accountant will include:

1.  Maintaining and processing of monthly financial reports from information  

     provided by the Authority.  These monthly financial reports must include at a 

     minimum:

-Combining financial statements including the Balance Sheet and 

   Income Statement listing all programs

-Individual Program financial statements

-General Ledgers/Transaction Reports

-Bank Reconciliations

-Capital Fund Program reports

-The Financial Data Schedule line items must be used as the basis for the  

 chart of accounts.


2.  Preparation of required HUD Operating Budgets for the various programs.

3.  Preparation and submission of the Financial Data Schedule to REAC.


4.  Preparation of year-end forms mandated by HUD.

5.  Advise the PHA of financial impacts of management proposals, regulatory   

      changes, and changes of accounting standards. 
6.  Calculation of the potential PHAS scoring at the end the fiscal year.

7.  Preparation and submission of the monthly Voucher Management System 

     (VMS) reports.

Proposal Requirements

The Accountant must provide the following information:

· A copy of the latest approved external peer review report as approved by a State Society of CPAs;

· Licensed as a Certified Public Accountant;

· A list of references of Housing Authorities currently under 

contract with the firm;

· A sample of the monthly financial reports provided to the PHA.

· Professional insurance with a minimum limit of $1,000,000;

· Demonstration of in depth knowledge of HUD accounting and regulations specific to Housing Authority programs;
· Proposed form of contract, which the Authority may use as a guide in developing the final agreement between the Contractor and Authority.  The contract must contain provisions that will enable the Authority to terminate the contract within thirty (30) days written notice; and
· A fixed price per each of the requested services listed in the scope of services.  Additional services not outlined in the scope of services is recommended to be priced at a fixed rate.

· An hourly rate for additional services including items such as bringing financial records to a current status or researching additional items (HAP equity, depreciation schedule, CFP analysis, etc.).  

· Certification the accountant will not discriminate as to race, sex, religion, color, age, creed, or national origin in regard to obligation, work, and services to be performed under the terms of any contract ensuing from this RFP; and
· Certification that the accountant will comply with Section 3 of the Housing Community Development Act of 1968, as amended, and will make their best efforts to give training and employment opportunities to residents of the Authority as well as the surrounding area.

The Accountant must include information on the firm in sufficient detail for the Housing Authority to evaluate the proposal.  Any requested item listed above not provided results in the rejection of the offer.

Criteria used to evaluate the proposal will include the following:

	Item
	Criteria
	Maximum Points

	1
	Demonstrated experience in all aspects of Public Housing Agency management and operations including asset management, auditing services, fee accounting, and IT services.


	25

	2
	The methodology or approach the accountant will employ to perform the services, reports to be provided, and the ability to use FDS line items as the Chart of Accounts.

	25

	3
	The accountant’s capacity, professional qualifications, and ability to manage and complete related services within applicable requirements, guidelines, and timelines.


	25

	4
	The accountant’s understanding of statutory and/or regulatory framework governing the Housing Authority.


	15

	5
	The accountant’s proposed monthly estimated cost for completion of the related fee accounting services for each of the requested year(s).
	10


The Authority may reject any and all proposals, re-advertise, postpone, or cancel this RFP at any time at its discretion.  Also, the determination or the criteria and process whereby proposals are evaluated, the decision as to who shall receive a contract award, or whether or not an award shall ever be made as a result of this RFP, shall be at the sole and absolute direction of the Housing Authority.  The Authority has the right to waive any and all formalities related to this RFP.

The respondent shall certify in the RFP (and ultimately in its contract for services as a result of this RFP) that the accountant is not debarred from performing any services for HUD, HUD related programs, or any other governmental or private agency.  A copy of the latest qualified peer review must be submitted with the RFP.  Furthermore, the respondent shall certify in the RFP (and ultimately in its contract for services as a result of this RFP) that the accountant will not discriminate as to race, sex, religion, color, age, creed, or national origin in regard to obligation, work, and services to be performed under the terms of any contract ensuing from this RFP.

The successful accountant shall not enter into any subcontracts, retain consultants, or assign, transfer, convey, sublet, or otherwise dispose of the ensuing contract, or any or all of its rights, title, or interest herein, or its power to execute such contract to any person, partnership, company, or corporation without the prior written consent of the Housing Authority.

The successful accountant will certifiy that the firm does not discriminate as to race, sex, religion, color, age, creed, or national origin in regard to obligation, work, and services to be performed under the terms of any contract ensuing from this RFP.

Section 3 of the Housing Community Development Act of 1968, as amended, requires that the Authority, contractors, and subcontractors shall make their best efforts to give training and employment opportunities to residents of the Housing Authority as well as the surrounding area.  The accountant will be expected to comply with this Section 3 requirement.

Two (2) copies of the written proposal should be addressed to (Name), Executive Director, and received at the Housing Authority offices, via U.S. Postal Service at P.O. Box         or ‘overnight’ or hand delivery at (Physical Address), (City), State, no later than (Time) local time on (Date).  

